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Examples of Common Errors in

NCU Postgraduates’ Hard-copy Theses
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The thesis title on the cover of
the hard-copy thesis does not
match the thesis title written
in the Verification Letter from
the Oral Examination
Committee and the Oral
Examination Report for the
Oral Examination Committee
or displayed in the online
grade system; a title that had
been previously used before
the degree examination was
mistakenly printed on the
cover of the hard-copy thesis;
one extra word or one fewer
word, etc.

every form and the online grade
system except in the Advisor’s
Recommendation for Postgraduate
Students and the Application Form
for the Degree Examination.
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® The thesis title must be identical in
the Oral Examination Report for the
Oral Examination Committee, the
Verification Letter from the Oral
Examination Committee, and the
cover of the hard-copy thesis.
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The year and month on the
cover of the thesis is the date
when the oral defense is held
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® |If a postgraduate completes the
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Point for or when the thesis is graduation and school-leaving
Attention 2 completed. If a postgraduate procedures (having completed the

completes his/her oral defense
in July, the month printed on
the cover should be July. If a
postgraduate defers his/her
school-leaving procedure to
August, the month printed on
the cover should be August.

school-leaving process and having
received his/her diploma) in
February, the month printed on the
cover of his/her thesis should be
February. If the procedures are
completed in March, the month
printed on the cover should be
March; so on and so forth. However,
due to the pandemic this year, any
postgraduate who completes the
graduation and school-leaving
procedures during June to October is
regarded as graduating in June.
Thus, please print “June 2021” on
the thesis cover.
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® The Common Era and the Republic
of China (ROC) Era should replace
each other; e.g., the 110" year of the
ROC, or 2021.
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Commissioners’

Signatures in
the Verification
Letter from the
Oral
Examination
Committee
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The number of
commissioners’ signatures in
the Verification Letter from
the Oral Examination
Committee does not match
that in the Application Form
for the Degree Examination.
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@® One or some commissioners happen
to be unable to attend the oral
defense.

-> Solution: Cross the information on
the commissioner who cannot attend
the oral defense of the Application
Form for the Degree Examination
and have the advisor or the




BE
ltem

¥ L4x
Common Error

I FETER
Correct Way

department office affix a seal on it.
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® Any of the commissioners’
signatures is missing. Please make
sure you gather all commissioners’
signatures especially when oral
defenses are held via video
conferencing this year.

—> Solution: Please ask commissioners
to sign on the “original copy” of the
Verification Letter from the Oral
Examination Committee. After that,
bind a copy of that Verification
Letter and your thesis together.
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Please see
Points for
Attention 3
and 4
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The documentation for
deferment of public access
is bound in the thesis.
N A
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Deferring public access
without an application
form and any
documentation (or a letter
of instructions)

Deferring public access
with an application form
but without any
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Hard-copy theses received by the
Division of Registrar will be sent to the
National Central Library to be archived.
If you need to defer the public access to
your thesis, you must bind the National



https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
https://www.lib.ncu.edu.tw/service/formdownload.php
https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
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documentation (or a letter
of instructions)
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The department/institute
stamp is missing in the
application form or the
letter of instructions.
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Forgetting to check and
describe the reason to
defer public access

Central Library’s Application for
Embargo on Thesis/Dissertation
(hereafter referred to as the application
form) and your thesis together. Please
go to the homepage of the NCU
library—Forms to download the
application form. If you intend to defer
the public access due to patent
applications, you simply have to fill in
the patent registration number in the
application form. If you intend to defer
the public access for other reasons, you
have to attach related documentation to
the application form. If you do not have
any related documentation to provide,
you have to fill out NCU’s Application
to the National Central Library for
Deferring the Public Access to the
Thesis/Dissertation (hereafter referred
to as the letter of instructions). Please
do not bind your thesis and the
documentation or the letter of
instructions together; just simply Insert
the documentation (or the letter of
instructions) into the thesis (so it can be
easily removed).
Loz % - giAn e » = o &
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The thesis contains classified
information: Please attach related
documentation, or fill out the letter
of instructions.
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https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
https://www.lib.ncu.edu.tw/service/formdownload.php
https://www.lib.ncu.edu.tw/service/formdownload.php
https://www.lib.ncu.edu.tw/en/service/formdownload.php
https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
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The thesis is withheld according to
the law: Please attach a copy of the
non-disclosure agreement. If the
author of the thesis has concerns in
the timing sequence of paper
publication or new technology
announcement, please fill out this
letter of instructions.
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Patent registration: Please fill in the

pattern registration number. If the

applicant’s patent application is
being examined, please attach a copy
of the reply concerning the patent
application from the Intellectual
Property Office.
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® Situation 1: Deferring public access
without the application form and

related documentation (or the letter
of instructions).

—> Solution: Please bind your thesis and
the application form together and
simply insert related documentation
(or the letter of instructions) into the
already bound thesis.
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@® Situation 2: Deferring public access

with the application form but



http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
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http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
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without related documentation (or
the letter of instructions).
—> Solution: Please insert related
documentation (or the letter of

instructions) into the thesis.
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® Situation 3: The department/institute
stamp is missing in the application
form or the letter of instructions.

- Solution: Many students thought the
department/institute is the final step
of the school-leaving procedure;
therefore, they had forgotten to have
their department or institute stamp
on the application form or the
letter of instructions. Please deliver

v
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your thesis after you have your
department or institute stamp on the
application form or the letter of
instructions. The final step of the
school-leaving procedure is the
Division of Registrar, to which you
must submit the all-correct and
complete version of your thesis.
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@ Situation 4: Forgetting to check and
describe the reason to defer public
access
-> Solution: Please carefully check your
thesis before you bind it. If you
choose to defer the public access to
your thesis, you must present a
stamped application form, check
your reasons, briefly describe them,
and provide related documentation
and the letter of instructions.
- Example: m The thesis is withheld
according to the law: Due to paper
submission.

et
®

Others

Q1. Bind the originals of the
Advisor’s
Recommendation for
Postgraduate Students and
the Verification Letter
from the Oral
Examination Committee
in your thesis, and then
deliver the bound thesis to
the Division of Registrar.
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Q2. Submit the hardback
thesis.
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Q3. The color of the cover of
your thesis is wrong.
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Al. Students should keep the originals
of the Advisor’s Recommendation
for Postgraduate Students and the
Verification Letter from the Oral
Examination Committee to
themselves. If you have bound your
thesis and the originals of those
documents and together, you
should keep that version of your
thesis to yourself. The version of
your thesis sent to the National
Central Library via the Division of
Registrar should be a copy of your
original thesis.
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http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
http://pdc.adm.ncu.edu.tw/Form/form/form03-13-1.doc
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AZ2. The Division of Registrar accepts
only “paperback” theses.
Hardback theses are more
expensive; students should keep
them to themselves.

ABFL#m~ 3o igied EFLE5E
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A3. Dark red is the color for the cover
of a master’s thesis. Emerald is the
color for the cover of a doctoral
thesis.
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Points of Attention on
NCU Postgraduates’ Theses/Dissertations
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1. Check the Thesis Title.
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The thesis title on the [cover of the thesis| and in the |Verification Letter from|

the Oral Examination Committee| should be identical to that in the
Examination Report for the Oral Examination Committeg,
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» Common Errors: The title tends to be printed as the
previously used one; a word is missing in the title; an extra
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word appears in the title.
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2. Check the Year and Month on the Cover of the Thesis.
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If you complete the graduation and school-leaving procedures (having completed
the school-leaving process and having received your diploma) in February 2021,
the month printed on the cover of your thesis should be February. If the
procedures are completed (having completed the school-leaving process and
having received your diploma) in March, the month printed on the cover should
be March; so on and so forth. However, if you complete the graduation and
school-leaving procedures in June, July, August, September, and October, you
technically graduate in June. Therefore, please print June 20XX on the cover of
your thesis.

(83748 Aokdk)
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» Common Errors: Postgraduates printed “July” on the cover of
their theses when their oral defenses end in July; postgraduates
printed “August” on the cover of their theses after applying for
deferring their graduation to August.

YU ARY okt ARNISEFCRCSBARY Y

3. If You Are Applying for Deferring the Public Access to Your Thesis,
Check the Application for Embargo on Thesis/Dissertation.



https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
https://www.lib.ncu.edu.tw/DownLoad-Table/NCL_au.doc
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Application for Embargo of Thesis/Dissertation
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Application Date: . ; (Y Y ¥ Y/MM/DID)
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embargo Filing for patent registration. Registration number:
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Options Delay public access to the printed copies of my thesis, but leave the Delay public access to online bibliographic
online bibliographic record open to the public record of my the
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Delayed Until ; E (Y Y Y Y/ MM/DD) Prohibited from public access.
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Seal of the Authorization Institute:
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» Check the |Reason for Embargo|

o The thesis contains classified information:
Please attach relate documentation, or fill out NCU’s Application to the
National Central Library for Deferring the Public Access to the
Thesis/Dissertation.

o Patent registration:

Please fill in the pattern registration number. If your patent application is being
examined, please attach a copy of the reply concerning the patent application
from the Intellectual Property Office.

o The thesis is withheld according to the law:

Please attach a copy of the non-disclosure agreement. If you have concerns in
the timing sequence of paper publication or new technology announcement,
please fill out NCU’s Application to the National Central Library for
Deferring the Public Access to the Thesis/Dissertation.

(4 340 B 0 kokokokok)
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» If you need to defer the public access to your thesis due to paper submission,
research projects, or collaboration with corporations, you should check o The
thesis is withheld according to the law and then attach related
documentation or NCU’s Application to the National Central Library for
Deferring the Public Access to the Thesis/Dissertation.
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4. 1f You Are Applying for Deferring the Public Access to Your Thesis
but Could Not Provide Related Documentation, Please Check NCU’s
Application to the National Central Library for Deferring the Public
Access to the Thesis/Dissertation.
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% Please insert the Application to the National Central Library for
Deferring the Public Access to the Thesis/Dissertation into your
already bound thesis but do not bind your thesis and this application
together (so it can be easily removed).

TFRASEFRAFEERARARNXER2RARAL.

Application to the National Central Library for Deferring the Public Access to the Thesis/Dissertation+
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Name+ Academic Years Semester+

E-5 - B AT - 2H - E
Student ID No.+ Department/Institutas Phone Number+
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Per Ofcial DocusnagNo. J070210738 ofthe Diviioof Echicaiornd! Oty avd Developrner in the Deperinert of figher Eabinagion (DHE) af the Mk #y of Echiccgion (MDE) sed on Dec.
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FH i S EES O HeE & - Pease desmbein detal the reasonwity youneed to defer the public access toyour dissartation +
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