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Teaching assistant application procedures
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® Foreign students who want to be a TA must have work permit.
(http://oia.ncu.edu.tw/index.php/en/2013-03-21-07-43-6/2013-03-21-07-53-14/other-information.html)
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Step 1 Prepare the following THREE documents (1)-(3) and submit to Department
Office .
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“Scholarship Application Form”: First, log onto the “Scholarship and Work-Study
System” website and complete the application online. Then print out a hard copy of the
document to be signed by yourself and your [supervising professor|.
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Log onto the NCU web portal https //portal ncu.edu.tw/---Student services---life services--
-scholarship ---§ 2 % % ---42 F F il ---¥ 3
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1081 Physics department TA(unit amount x)
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Attachment 1 Teacher's Assistant Affidavit: Please provide a printed and signed hard
copy.
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Attachment 2 National Central University Student Teaching Assistant Part-time
Employment Consent Form10809-10812: Please fill out the consent form after discussion

with the| course professor|. The form should be turned in after being signed by the
professor.
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Step 2 Personnel system data input: Please log into the school website
https://portal.ncu.edu.tw/---Student services---life services---Human system, and complete
the data input (Upload the Confidential Affidavit)
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Successful appointees who are required to register for the course “Special Topics on
Teaching Physics ” must inform department office to add course.
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The Graduate Student’s Course Regulations require master students to serve as TAs
for at least one semester, while doctoral students must serve for at least two semesters

as part of the criteria for graduation.
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If you have any questions please feel free to write or inquire in person. Thank You



